
Submitting a New Hire Event 
You must elect benefits within 31 days. 

1. Log in to Ultipro. Click Myself>Life Event. 

 

2. Within the life event page, choose “I’m a newly benefit-eligible employee”. 

 
3. Put the event reason LifeEvent-Hire, click next.  

 

 

 

 



4. Add dependents by clicking the add button. Note: Spouses are considered dependents as is 

anyone you want to add to your benefit plans. 

 

 



 

5. Follow the portal clicking next.  

 

6. At the end of the end you must hit submit to complete the event.   

 

 

 

 

 

7.  

8.  

7. After submitting you can print elections.  

 

 

 



 

 

 

 

 

 

6. You must click submit at the end to submit your elections.  

 


